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Qualifications for Election:

In order to apply for a NSBE-CRICC Executive Board position, each applicant: 

· Must be a member in good standing (national and local dues paid)

· Must hold a 4 year degree in a technical related field

· Must complete and submit an application by 5pm on Friday, May 15th 2009 via email to secretary@nsbecricc.org
The 2008-2009 Executive Board:

	Position
	Name
	Email Address

	Chair
	Jen Sesay
	chair@nsbecricc.org

	Vice Chair 
	Wesley McGee
	vice@nsbecricc.org

	Secretary
	Ramone Hemphill
	secretary@nsbecricc.org

	Treasurer
	Tenika Johnson
	treasurer@nsbecricc.org

	Programs Chair
	Sean Bradshaw
	programs@nsbecricc.org

	Pre-College Initiative Chair
	Rozetta Norman
	pci@nsbecricc.org

	College Initiative Chair
	Gregory Jackson
	ci@nsbecricc.org

	Community Service Chair
	Will Hill
	cs@nsbecricc.org

	Charter Membership Chair
	Kim Gilley
	membership@nsbecricc.org

	Telecommunications Chair
	Ramone Hemphill
	telecom@nsbecricc.org

	Publications Chair
	Vacant
	pub@nsbecricc.org

	Finance Chair
	Deshaun Thompson
	finance@nsbecricc.org

	Fundraising Chair
	Vacant
	fundraising@nsbecricc.org

	Professional Development Chair
	Sean Bradshaw
	pdc@nsbecricc.org


Please feel free to contact any of the current board members with questions about their position/s.

Zone Structure:
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Administrative Zone

The Administrative Zone consists of the Chairperson, Vice-Chairperson, Secretary, Treasurer and Programs Chairperson. The Parliamentarian, Chair-Emeritus and Advisory Board Chair work with this zone as non-voting advisory members. Members of this zone shall oversee all other zones. The Chairperson shall coordinate the work of this zone.

Communication Zone

The Communications Zone consists of the Secretary, Publications Chairperson, Public Relations Chairperson, and Telecommunications Chair. The Secretary shall coordinate the work of this zone, and provide zone members with the resources they need in order to function effectively. The Secretary shall also present regular reports of zone activities to the Chairperson.

Finance Zone

The Finance Zone consists of the Treasurer, Finance Chairperson, and Fundraising Chairperson. The Treasurer shall coordinate the work of this zone, and provide zone members with the resources they need in order to function effectively. The Treasurer shall also present regular reports of zone activities to the Chairperson.

Programs Zone

The Programs Zone consists of the Programs Chairperson, Pre-College Initiative Chairperson, College Initiative Chairperson, Professional Development Chair, and Community Service Chairperson. The Programs Chairperson shall manage the work of the zone and provide zone members with support they need in order to function effectively. The Programs Chair shall also present regular reports of zone activities to the Chairperson.

Membership Zone

The Membership Zone consists of the Vice-Chairperson and Charter Membership Chairperson. The Vice-Chairperson shall coordinate the work of this zone, and provide zone members with the resources they need in order to function effectively. The Vice-Chairperson shall also present regular reports of zone activities to the Chairperson.

Positions and Duties of the Executive Board:
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Officers

Chair:

a. Shall preside over all official meetings of the Extension.

b. Shall serve as the representative of the Extension.

c. Shall appoint members of all committees, with advice and consent of the Executive Board.

Desired Characteristics: Self-motivated, exhibit leadership abilities, able to effectively delegate to other E-board members, knowledgeable of NSBE plans and operations, and support the mission of NSBE to represent and lead the organization effectively.

Vice-Chair:

a. Shall preside in the absence or the inability of the Chair.

b. Shall develop programs of interest for the Extension meetings in cooperation with the Executive Board.

c. Shall perform any activities, duties, and responsibilities as designated by the Chair.

d. Shall oversee the activities of the Executive Board and committees.

e. Shall oversee the Membership Zone and be responsible for all duties of zone members in the absence or inability to perform their duties.

Desired Characteristics: Self-motivated, exhibit leadership abilities, ability to delegate tasks and leadership to all supporting committees, and support the mission of NSBE

Secretary:

a. Shall keep the NSBE-CRICC Logo, fill out and countersign all certificates issued, and make proper entries in the books of the Extension.

b. Shall serve all notices required by law or the Bylaws of the Extension and in case of absence, refusal or inability to act, the duties of the office may be performed by any person who the Executive Board may direct.

c. Shall record accurately the minutes of the Executive Board meetings and make available the minutes to all members upon request.

d. Shall require from the Executive Board, committees, and special committees of the Extension, a record of the activities of said body.

e. Shall oversee the Communications Zone and be responsible for all duties of zone members in the absence or inability to perform their duties.

Desired Characteristics: self-motivated, exhibit leadership abilities, good listening and communication skills, organized, and support the mission of NSBE

Treasurer:

a. Shall keep accounts and deposit organization funds of the Treasury.

b. Expenditures made for Extension business shall be in a manner approved by the Executive Board.

c. Shall maintain the membership roll and collect annual dues of the Extension in a manner developed along with the Executive Board.

d. Shall oversee the Finance Zone and be responsible for all duties of zone members in the absence or inability to perform their duties.

Desired Characteristics: Good money management skills, self-motivated, exhibit leadership abilities, organized, and support the mission of NSBE.

Programs Chair:

a. Shall be responsible for the implementation of projects and programs.

b. Shall design and implement methods by which members can submit program or event ideas.

c. Shall work with the Regional Alumni Programs Chairperson in order to develop uniform programs in keeping with the goals of the Society.

d. Shall oversee the Programs Zone and be responsible for all duties of zone members in the absence or inability to perform their duties.

Desired Characteristics: Self-motivated, exhibit leadership abilities, ability to delegate tasks to supporting committees as well as develop programs that will convey the mission and target programs at National level and lastly, and support the mission of NSBE.

Executive Board Committees:

The Chair of each of the committees described below is an elected position.  If you are interested in serving on the committee but not as the chair you will need to contact the chair of that committee after elections have taken place.

College Initiative Committee

a. Coordinate with local NSBE chapters at the pre-college, college and AE levels.

b. Create and maintain programs and activities.

Chair: Lead College Initiative, work closely with the programs chair, vice chair, and other needed committees to develop and plan events to build college relationships with the locally colleges

Membership Committee

a. Identify and develop initiatives to increase Extension membership.

b. Establish and maintain up-to-date records on current member of the Extension

Chair: Lead all membership events.  Work closely with the planning and programs chair to plan membership building programs that will increase the membership for the chapter as well as effective programs for the chapter members. 

Finance Committee

a. Identify and develop funding sources.

b. Identify mechanisms for fund-raising.

Chair:  Coordinate and establish funding resources for the chapter.

Pre-College Initiative Committee

a. Shall manage and coordinate the activities of the Pre-College Initiative (PCI) Program and Regional and AE Pre-College Initiative Chairs.

Chair: Lead all PCI activities.  Coordinate development plans for the High School and Jr. High School students with the programs chair to effectively hit all targets for the PCI. Develop a relationship with the High Schools and Jr. High Schools in the area to obtain an area of general focus.

Publications Committee

a. Shall develop mechanisms for establishing and sustaining the Extension Newsletter. This includes the funding and publication responsibilities for the Newsletter and all other publications.

Chair: Lead and develop efforts to develop the chapter’s newsletter and any publications that are provided by the organization.  

Public Relations Committee

a. Identify other Black engineering student/professional organizations for publicity and/or support.

b. Establish interface mechanisms with above-mentioned organizations when expedient and viable.

c. Establish mechanisms to define resources of the Extension by industry and vice verse.

d. Select committee to administer speakers’ bureau; the committee reports to Public Relations Chairperson.

Chair: Lead all efforts to effectively gain sponsorship for the organization.  The Chair will coordinate with the planning committee to market every event that the chapter will host or attend.  Lead all efforts to effectively publicize NSBE and its mission.

Telecommunications Committee

a. Coordinate/develop NSBE-CRICC Website.

b. Coordinate NSBE-CRICC Web Team.

c. Serve as administrator of all NSBE-CRICC list serves.

d. Develop Telecommunications Policies/Programs.

e. Develop Web Communications Policies with Communications

Chair: Lead all efforts for the coordination and development of the chapter website.  Works closely with every Committee to effectively coordinate the where, how, and what is needed for every event.  The Chair will work closely with the Secretary in order to manage and maintain the website.

Election Application:

Please fill out this form.  Use additional sheets if necessary.

	Name:
	
	
	Date:
	

	Address:
	
	
	Phone:
	

	City, State, Zip:
	
	
	Fax:
	

	E-mail Address:
	

	Alma Mater:
	

	NSBE Membership Number (available on NOL):
	

	How long have you been a member of NSBE?
	

	Position desired:
	

	List any leadership positions you have held in NSBE:

	

	

	

	

	List any leadership positions you have held outside of NSBE:

	

	

	

	Please list all leadership training or certification that you have completed:

	

	

	What skills do you feel are necessary to be an effective leader?

	

	


Election Platform:

Please provide a detailed statement of your goals for the position if you are chosen.  Include your platform and how you plan to accomplish your goals. Please limit the word count to fewer than 300.

	Name:
	

	Position Desired:
	


Statement:

	


Application Checklist: 

􀀀 Research your desired position. Communicate with the person currently in your desired position. Brainstorm some goals you’d like to accomplish if elected to this position.

􀀀 Read the Chapter Constitution and Bylaws as well as familiarize yourself with the information available on the local and national websites. 

􀀀 Submit the 2009-2010 Application for Election to the NSBE-CRICC Executive Board via email to secretary@nsbecricc.org by 5pm on Friday, May 15th 2009. 

􀀀 Participate in the General Body Meeting Election Process on Monday, May 18th 2009.
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