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National Society of Black Engineers

Monthly Report
	CEB Member Information

	CEB Member Name:
	
	Submission Date:
	

	Chapter:
	
	Position:
	

	Report Start Date:
	
	Report End Date:
	

	Short-Term Action Items
	Due Date
	Status/Comments

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Strategic Plan Items
	Due Date
	Progress/Comments

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Summary: Summarize what events took place this month for you in your position; include accomplishments and works in progress.

	

	Zone Member Issues/Questions: Questions posed by CEB members that you need assistance in answering.

	

	Personal Issues/Questions: Personal questions you have for your vice-chair, chair or REB counterpart.

	

	General Questions: Please answer the following.

	CEB members that submitted monthly reports this month and any issues handled this month

	, Public relations

	CEB challenges/difficulties

	

	Difficulties encountered this month not related specifically to the Executive Board

	Membership Extravaganza

	Chapter Events this month

	Date
	Activity
	Attendance

	
	
	

	
	
	

	
	
	

	
	
	

	Chapter URL
	Date of Last Website Update

	
	

	Upcoming Events Listed on Website

	

	Newsletter’s Sent To Date

	

	Media Releases Sent To Date

	Sent to…
	Date Sent
	Status

	
	
	

	Current Membership Numbers (include PCI if you support a functioning chapter)

	

	Status of attendance at upcoming Regional Conference or Geographical Zone meeting

	Attending?
	Number Attending
	Difficulties encountered

	
	
	


Region 5

The Vanguard Region


